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Introduction

Research is a core component of the mission of Gulf University. The University is committed to
supporting the research and scholarly activities of GU academic community, and to supporting
and promoting undergraduate students’ research, as these provide both academic staff and
students at the University with the best possible educational experience, builds their capacity of
research, and promotes partnerships with industry and other community institutions.

The Researcher Handbook has been developed to provide information regarding research

policy and procedures and to inform researchers and students at the University about various

research related topics and services to ensure that research at the University is conducted in
accordance with the highest ethical standards and in compliance with HEC regulations.

As Gulf University is committed to promote an active and creative research environment, the

Researcher Handbook serves as a resource for GU academic staff and students, and as a useful

tool in achieving that goal.

This handbook has been prepared by the University Research Council (URC) to help both

academic staff and students with their supervisors to know about the various administrative

stages of regulating conduction of research, and to clarify who is responsible for doing what at
each stage. The University Research Council (URC) and Colleges’ Research Committees Will
also provide advice and guidance relevant to scholarly activities at the University.

The handbook is divided into four main sections:

Section (1)- Introductory Information: provides some definitions and background information
on research policy statement, research ethics, research budget and expenditure.

Section (2)- Research Teams: provides information related to the criteria of formation of
research teams, their aims, and submitting proposals of research projects by
research teams; it also shows how to process, approve, and fund such proposals.

Section (3)- Faculty Research Proposals: provides information related to submitting research
proposals by faculty members; it also shows how to process, approve, and fund
such proposals.

Section (4)- Students Research Proposals: provides information related to submitting research
proposals by students (in collaboration with their research supervision), it also
shows how to process, approve, and fund such proposals.

Section (5)- Support for publishing in journals and participation in conferences: provides
information related to submitting requests for support of publishing in journals
and participation in conferences by researchers and students; it also shows how to
process, approve, and fund such requests.

Section (6)- Research Quality, Incentives and Awards: provides information related to elements
of quality of research output, quality indicators of published articles, incentives for
research activities, and awards for distinguished researchers.

Finally, in the appendices, forms relevant to sections(2)-(5) are presented.
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Section (1)

Introductory Information
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Reference Points and Standards

HEC | National Research Strategy 2014-2024

HEC | Regulations of Scientific Research at HE Institutions

HEC Institutional Accreditation Standards Handbook

GU Gulf University Research Policy

GU Gulf University Conduct of Research Procedures

Definitions

The methodology for investigating and acquiring both new and
existing knowledge in systematical way. Scientific research can
either be pure or applied.

Scientific Research

Researcher An academic staff member or a visiting academic at Gulf University
undertaking research at the University.

A group of researchers with interdisciplinary, diversity, integrated
competencies, and potential research expertise to ensure the quality
of the research.

Research Team

The researcher, who leads a research group, takes responsibility
for management and completion of the research project, supervises
funding and expenditures on the research project, and reports to
Gulf University and funding organization (if any).

Lead Researcher

The researcher, who engages in research with another researcher
as joint contributor to the finding of the research project. Students
cannot be designated as Co-Researcher.

Co-Researcher

A visiting academic is an academic invited by Gulf University
Visiting Academic (upon approval from HEC) for a specific period, such as for a
semester or an academic year to undertake teaching and/or
research in the offered programs.

Student Any individual who is formally registered in a program offered by
Gulf University.

Researcher from the team of main area of research, who evaluates
research/project proposals and their achievements of other
researchers within the relevant main area.

Evaluator

The subfield that distributes academic research and scholarship.
Most academic works are published in the form of academic
journal articles, books or theses.

Academic Publication
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Research Policy Statement

vi.

Vii.

viil.

Xi.

Gulf University ensures that the research strategy and policy are aligned with
“Bahrain Vision 2030” and “HEC National Research Strategy 2014-24.”

Gulf University commits to achieving the indicators and criteria of “Institutional
Accreditation” approved by the HEC related to research and innovation.

Gulf University commits to complying with the provisions of “Act No. 22 of the Year
2006 - relating to the Protection of Copyright and Neighboring Rights in the
Kingdom of Bahrain, and “Act No. 12 of the Year 2008” - amending article 13 of
Act No. 22 of the Year 2006.

Gulf University encourages a responsible research culture, that demonstrates:

e honest and integrity,

e ethical behavior in research,

e acknowledging credibility of others in research,
o effective communication of research findings.

Gulf University commits to supporting research through its resources and facilities.

Gulf University commits to funding research activities from its own budget in
accordance with the regulations of HEC.

Gulf University ensures a clear and transparent mechanism for the expenditure of
research budget, and that all expenditure are spent on the purposes set for
exclusively as stated in “HEC Regulations of Scientific Research in HE
Institutions”.

Gulf University encourages interdisciplinary research teams.

Gulf University commits to developing quality research in collaboration with
stakeholders in the community and other research institutions, and encourages
commercialization of its outcomes through links with industry and other
organizations in the community.

Gulf University commits to reflecting research on education through linking
teaching and research activities.

Gulf University ensures timely and responsible dissemination of research findings
such as publications, journals, exhibitions, forums and conferences by offering a
cooperative environment for researchers.
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Research Ethics

I. Researchers/Research Teams, students and their supervisors shall consider the
following fundamental principles:

e ensuring credibility through carrying out their researches with full respect of
honesty and integrity, objectivity, self-criticism, and self-discipline.

e strict observation of confidentiality and respect of the traditions and values of the
Kingdom of Bahrain.

e respect of international policies and protocols defined for research, such as:
“European Commission Ethics for Researchers”, “Rio de Jeneiro declaration on
research on environment”, and “Dublin declaration for water resources”.

e respect of intellectual property and recognition of the achievements of other
researchers.

e avoiding plagiarism and misuse of results of others.

ii. Researchers, Research Teams, Students, Colleges, and Departments shall apply a
clear and transparent mechanism for avoiding plagiarism based on examination of
their research manuscripts for any existence of plagiarism using the approved
“software” at the University.

Research Budget

In compliance with HEC regulations, research budget at Gulf University shall consist of:

e at least 3% of the University total annual income,

e any additional amount the University may add for research purposes,

e any other payments made by third parties, subject to the prior approval of the Higher
Education Council, and are consistent with laws in the Kingdom of Bahrain.

Research Expenditure

All expenditure shall be spent on the purposes set for exclusively as stated in Article (10) of

“HEC Regulations of Scientific Research in HE Institutions”. This includes:

i. Purchasing devices, equipment, Kits and tools, including computers and software, which
are needed for the research project.

ii. Purchasing biological, chemical and physical materials, glassware and other materials,
needed to conduct the research project.

iii. Purchasing specialized books or scientific journals necessary to support a specific
project, provided that these books and journals handed over to the library in the library
after completion of the project.

iv. Purchasing necessary databases for conducting research projects, or paying their
subscription fees.
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v. Purchasing specialized scientific tests and measurement devices, or renting equipment
necessary for conducting of all or part of a specific research project.

vi. Contracting with suppliers for maintenance and repair of equipment and devices
purchased for research projects’ purposes.

vii. Modifying existing facilities for the purpose of accommodating a specific research
project or group of projects, such as a laboratory for biosafety, a low-vibration room, or
a research facility for animal welfare.

viii. Scientific publishing expenses arising from publication of researches submitted by a
faculty member in scientific journals or conference proceedings (volumes).

ix. Expenses for the preparation of referred scientific conferences and seminars, with related
academic matters.

X. Travel expenses of a faculty member, if he is obliged to visit some
institution(s)/organization(s) outside the Kingdom of Bahrain for the purpose of
conducting a specific research, such as collecting data, using specialized equipment(s)
available only in those institution(s)/ organization(s).

xi. Expenses of external practical consultancy and services if required for the research
project.

xii. Any other expenses of similar nature to the items mentioned above intended to
accomplish the research project. These expenses shall be subject to financial auditing by
the General Secretariat of HEC.

Research Goals

The research goals reflects GU commitment to directing scientific research activities to serve
the national interests of the Kingdom of Bahrain as presented in HEC National Research
Strategy.

The following research goals are derived from GU Strategic Plan 2017-2022, and reflect the
University’s strategic theme: “Research with sound impact”:

Goal (1): Link GU Research Strategy to National Research Strategy.

Goal (2): Promote ‘Interactive Research’: Interdisciplinary and Team Work.
Goal (3): Activate ‘Partnership in Research’.

Goal (4): Recognize ‘Excellence in Research’: Productivity and Quality.
Goal (5): Reflect Research on Education.

Goal (6): Involve Students in Research.

Goal (7): Enhance Research Infrastructure and Support.
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Research Commercialization:

Research Council, Colleges and Departments shall promote and encourage researchers and
students at the University to consider the following aspects of research commercialization:

I.  Industry-funded researches that could contribute more directly to technology transfer,

industrial and economic development.

ii.  Utilization of research outcomes through entrepreneurship and innovators schemes at the
University.

ii.  Patenting and granted patents.

iv.  Links with industry and other community organizations to facilitate patents licensing deals
and applications.

v. Provision of quality ideas from research outcomes to industry and other community
organizations.

Vi.  Co-authorship of publications between researchers at GU and Industry.
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Section (2)

Research Teams and Proposals of Projects
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Research Team(s)

Aims of Research Team(s):

i.
ii.
iii.
iv.
V.

Supporting inter-disciplinary research work.

Strengthening links between researchers.

Supporting an inspiring and attractive environment for research.

Supporting research partnership with community institution.

Improving capacity of researchers and students, and direct their research interests to
serve community development.

Forming Research Team(s):

Research Teams(s) shall be created collaboratively within each Department in the College,
between Departments within the College, or between different Departments from Colleges
based on needs of the research project(s).

Research Teams may include external members from different community institutions.

Lead Researcher shall submit a request of forming the Research Team to relevant Dean,
stating the Co-Researcher and Team members (Researchers). Appendix (1) shows the
“Request to Form Research Team” form (Form GU-PR17CR-F01).

Dean shall review and approve the request, shall inform Research Council, and the
external Institution (if any).

Criteria of Forming Research Team(s):

Team members (whether or not the Team includes external member) shall be at least two.
Team Leader (Lead Researcher) shall be from Gulf University.

Team members (or at least Team Leaders) shall be active in scientific research and have
good research records.

Team members shall be from one or more of the approved areas of research at the
University.

Submitting Proposals of Research Projects:

Research Teams shall compete for a share of research fund within the allocated
amount/percentage in the annual “University Research Budget”.

Team Leader(s) (Lead Researcher(s)) shall submit proposal of their research projects to
relevant HOD, that include the following:

e Overview,

e Aim(s),
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e Expected Outcomes,

e Partnership (if any),

e Requirements (material, tools, software, stationeries etc.),

e Estimated budget (Proposals which are very expensive for potential gains, most likely
shall be rejected.

Lead Researcher(s)shall submit their research plans indicating the importance of the

research and its impacts on scientific, economic, and cultural aspects, and beneficiaries.

Appendix (2) shows the “Research Team Proposal Support Request” form (Form GU-

PR17CR-F02).

Processing, Approving, and Funding Proposals of Research Projects:

vi.

HOD shall review the received proposals and refer them to relevant College’s Research
Committee.

College’s Research Committee shall either perform the following duties or refer the
proposals to Evaluators (usually selected by the Committee):

e review the proposals, evaluate their aims and objectives, and decide on whether or not,
the proposals present well-formed problems to search within Department/College
research areas and meet University research goals.

o differentiate between proposals based on their clarity, focus, importance, cost, whether
the proposal has already been or appears to have been done, and whether the proposal
is just a routine application of known techniques or a review in known field.

e recommend successful proposals to relevant Dean.

Dean shall review and approve successful proposals, shall recommend their approval for
funding, and shall return all documents to College’s Research Committee.

College’s research Committee shall either send the approved document to Research
Council, or shall send the rejected documents to relevant Research Leader.

Research Council shall consider the recommendations received and shall take the decision
for approval and funding the research proposal(s) within the University’s allocated
research budget.

Research Council shall seek the University President for endorsement of the decision,
followed by informing relevant Research Leader(s), College’s Research Committee, and
the University Finance Department for processing funding.
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Section (3)

Faculty Research Proposals
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Faculty Research Proposal(s)

Submitting Proposals of Research:

Faculty members preserve freedom to submit their proposals for individual researches.
Researchers are encouraged to explore financial opportunities and support possibilities
for their researches from stakeholders in industry and other institutions in the
community.

Researchers shall submit to relevant HODs their research proposals, that include the
following:

e Overview,

e Aim(s),

e Expected Outcomes,

e Partnership (if any),

e Requirements (material, tools, software, stationeries etc.),

e Estimated budget.

Researchers shall also submit research plan indicating importance of the research and
its impacts on scientific, economic, and cultural aspects, and beneficiaries.

Appendix (3) shows the “Faculty Research Proposal Support Request” form (Form GU-
PR17CR-F03).

Processing, Approving, and Funding of Research Proposals:

HOD shall review the received proposals and refer them to relevant College’s Research
Committee.
College’s Research Committee shall perform the following:

e review the proposals, evaluate their aims and objectives, and decide on whether or
not, the proposals present well-formed problems to search within
Department/College research areas and meet University research goals.

e recommend successful proposals to relevant Dean.

Dean shall review and approve successful proposals, shall recommend their approval for
funding, followed by sending them to Research Council.

Research Council shall consider the recommendations received from Dean(s) and shall
take the decision for approval and funding the research proposal(s) within the
University’s allocated research budget.

Research Council shall seek the University President for endorsement of the decision,
followed by informing relevant Research(s),College’s Research Committee, and the
University Finance Department for processing funding.
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Section (4)

Students Research Proposals
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Students Research Proposal(s)

Submitting Proposals of Research:

vi.

Students can propose research topics relevant to their courses and discuss it with their
Instructors.

Instructors shall evaluate the proposal and ensure the followings:

e clear objectives,

¢ significance, importance and contribution to the course,

e methodology and time frame,

e not repeating previous work.
Students (in collaboration with their Instructors) shall submit to relevant HODs their
research proposals that include the following:

Overview,

Aim(s),

Expected Outcomes,

Requirements (material, tools, software, stationeries etc.),

Estimated budget.

Students also have the opportunity to submit to their relevant HODs their research
proposals that are relevant to their programs. HODs shall review and evaluate the
proposal and if approved, shall appoint a Supervisor from the faculty members at the
Department, who shall supervise and guide the student in conducting the proposed
research.

Either the student with the course Instructor or the student with the Supervisor shall
submit research support request to the relevant HOD.

Appendix (4) shows the “Student’s Research Proposal Support Request” form (Form
GU-PR17CR-F04).

Processing, Approving, and Funding of Research Proposals:

HOD shall refer the received proposals to relevant College’s Research Committee.

. College’s Research Committee shall review the proposals, evaluate their aims and

objectives, shall decide on whether or not, the proposals within Department/College
research areas and meet University research goals, shall recommend successful
proposals to Dean.

Dean shall review and approve successful proposals, shall recommend their approval for
funding and sending them to Research Council.

Research Council shall consider the recommendation received from Dean and shall take
the decision for funding of research within the University’s allocated research budget.
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v. Research Council shall seek the University President for endorsement of the decision,
followed by informing relevant student, supervisor, College’s Research Committee, and
University Finance Department for processing funding.

vi. Research Council shall retain all original documents in research file.
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Section (5)

Support for Publishing in Journals and

Participation in Conferences
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Support for Publishing in Journals

Vi.

Vil.

viii.

Research Teams, Researchers and Students shall commit to publishing their research
articles (papers) in journals indexed in well-known International and Arabic Databases
as recognized annually by GU.

Research Leader(s), Researcher(s), Students and their research’s Supervisors shall
examine any existence of plagiarism in their manuscript(s) using the approved
“software” at GU.

Research Leaders, Researchers, Students (in collaboration with their research’s
Supervisors) shall submit “Publishing Support Request Form” for the manuscript of
publishable paper to relevant College’s Research Committee for recommending the
financial support, with the followings:

e The manuscript with the examination form, (GU-PR17CR-F05).
o Letter of acceptance from refereed and recognized journal.
e Publication fees.

Appendix (5) shows the “Research Manuscript Plagiarism Examination” form,(Form

GU-PR17CR-F05). Appendix (6) shows the “Publishing in Journals Support Request”
form,(Form GU-PR17CR-F06).

College’s Research Committee shall comment on similarity result, (re-examine the
manuscript if necessary), and shall send to Dean for final decision.

Dean shall comment on examination results, (re-examine the manuscript, if necessary),
shall approve or reject the manuscript, shall return all documents to College’s Research
Committee.

College’s Research Committee shall either send the approved document to Research
Council, or shall send the rejected documents to relevant Research Leader/Researcher/
Student.

Research Council shall consider the recommendation received and shall take the
decision for approval and funding of the publishable paper within the University’s
allocated research budget.

Research Council shall seek the University President for endorsement of the decision,
followed informing relevant Researcher/Lead Researcher, student and supervisor,
College’s Research Committee, and University Finance Department for processing
funding.

Research Council shall retain all original documents related to publishable paper in
research file.
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Support for Participation in Conferences

vi.

Vii.

viil.

Only ‘participation in conferences with publishable papers’ shall be considered for
financial support within the University’s allocated research budget.

Research Teams, Researchers and Students shall commit to publishing their research
articles (papers) in International, Regional and local Conferences recognized annually by
GU.

Research Leaders, Researchers, Students and their research’s Supervisors shall examine
any existence of plagiarism in their manuscripts of publishable paper using the approved
“software” at GU.

Research Leaders, Researchers, Students and their research’s Supervisors shall apply for
HEC approval of their participation in conferences by submitting their manuscripts of
publishable paper with the letter of acceptance from the Conference and the examination
form, (GU- PR17CR-FO05), to relevant College’s research Committee, who shall process the
application with the Research Council.

Research Leaders, Researchers, Students (in collaboration with their research’s
Supervisors) shall submit “Participation in Conferences Support Request Form” for the
manuscript of publishable paper to relevant College’s Research Committee for
recommending the financial support, with the followings:

e The manuscript with the examination form, (GU- PR17CR-F05),
o Letter of acceptance from the Conference,

e HEC approval,

e Registration fees.

Team Research Leaders shall nominate who shall represent the team at the conference.
Appendix (7) shows the “Participation in Conferences Support Request Form ”,(Form GU-
PR17CR-FOQ7).

College’s Research Committee shall comment on similarity result, (re-examine the
manuscript if necessary), and shall send to Dean for final decision.

Dean shall comment on nominee(s) to participate in the conference and on examination
results, (re-examine the manuscript, if necessary), shall approve or reject the manuscript,
and shall return all documents to College’s Research Committee.

College’s research Committee shall either send the approved document to Research
Council, or shall send the rejected documents to relevant Research Leader/Researcher/
Student.

Research Council shall consider the recommendation received and shall take the decision
for approval and funding within the University’s allocated research budget for the
following:

o Attendee(s) to the conference.
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e Conference registration fees.

e Travel (economy class tickets) and accommodation/hotel fees for the duration of the
conference (outside Bahrain only) for approved attendee(s).

¢ Daily expenses for approved attendee(s) as per University's Regulations for the period of

the conference including travel days.

Research Council shall seek the University President for endorsement of the decision,

followed by informing relevant Researcher/Lead Researcher, student and supervisor,

College’s Research Committee, and University Finance Department for processing

funding.

Research Council shall retain all original documents related to publishable paper in

research file.
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Section (6)

Research Quality, Incentives and Awards
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Research Quality, Incentives and Awards

Elements of Quality of Research Output:

i.  The elements of quality of research output are:

e Originality: means a new way of thinking or distinguishing in a topic or a comparison
in changing past works in the academic field.

e Importance means the extent to which the work has a great impact on the academic
field or practical applications.

e Reliability (precision) means the extent to which the purpose of the work is clearly

achieved by adopting an appropriate research methodology.

ii.  Gulf University classifies research into four categories (A, B, C and D), in alignment with
the UK Research Excellence Framework, which classifies research into five categories

(see Table 1), as follows:

Research Categories
GU A B C D
UKREF 4* 3* 2* 1* | Unclassified

Table (1) The UK Research Excellence Framework classifies research into:

Rating Description
4% Quality that is world-leading in terms of originality, significance and
rigor.
Quality that is internationally excellent in terms of originality,
3* significance and rigor but which nonetheless falls short of the highest

standards of excellence.

Quality that is recognized internationally in terms of originality,

2* S .
significance and rigor.

Quality that is recognized nationally in terms of originality, significance

*
1 and rigor.

Quality that falls below the standard of nationally recognized work, or
Unclassified |work which does not meet the published definition of research for the
purposes of this assessment.
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Quality Indicators of Published Articles:

Gulf University shall consider the following indicators for quality of researchers’

published articles:

Journal Impact Factor (JIF):

JIF is a measure of the average impact of original articles, and review articles
appeared in the same journal, i.e.
Year Impact Factor

__ number of citations to all articles published in previous 2 years

number of articles published in previous 2 years

As core factor in JIF is the citations of the articles published in a journal. This indicates
that the journal attracts manuscripts from the authors whose work is of interest to wider
scientific community in the area. Currently, JIFs are provided annually by Clarivate
(https://clarivate.com/).

Citations:

Citation of a publication is the most important indicator of research quality. It
represents peer recognition of the publication. Non-citation shall indicate that the
research work is of low quality such that peers did not consider worth citing. Google
Scholar gives an easy way to know citations of a researcher, simply by entering the
name of the author followed by one key word of the title of the publication or the name
of journal.

Journal impact factor combined with citations shall provide an effective means of

performance assessment of research work.

Incentives for Research Activities

Gulf University, in compliance with HEC Research Regulations, shall not spend any
amounts allocated for the completion of scientific researches to pay any part of the
salaries, wages or contractual advantages of the employees of the University or its
students, or any administrative or service requirements that contradict the specific
purpose of the allocation.

Gulf University, upon recommendations by Research Council, shall pay incentives to
researchers for their scholarly achievements in case they received grants for their
research projects from outside GU. The incentive value shall not exceed the basic salary
that the researcher receives from Gulf University.
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Awards for Distinquished Researchers

At the end of each academic year, Research Council shall review and evaluate the quality
of all scholarly achievements of faculty members and students at the University, shall
nominate distinguished researcher(s) and recommend awarding them during the

University annual conference on research.
Research Council shall seek University President approval of their nominations and

recommendations, followed by informing University Public Relations Department for

preparing the certificates and awards.
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GU-PR17CR-F01 dpaul 30 byl
Request to Form Research Team GULFUNIVERSITY »
(38 JiS qulha B jlai)

Instructions: - Cilagdal)
1. Lead Researcher: 1ol Gald) ]
= Fill all information accurately and clearly. . =
= Submit to Relevant Dean. : .

2. Dean: thand) 2
= Review and approve the request. . =
= Inform University Research Council and the ( =

external Institution (if any). )
3. Research Council: eald) Cadl Gudae 3
= Retain Form in “Research File”. .

Information of Research Project and Team: ) (B Al g Gl £ g e (8 il glaa
Project Title: 18 9l ) i
Please list Name, Title, Institution/Organization

Lead Researcher: 1o ) Caald)
Co-Researcher: 1Ll Ealll
Researchers (Team Members) (B slas) ¢ gialyll
Submitted by: 1J8 (e paludl) a3
Name Date Signature

Decision by Dean: Aanl) ) 3

Approved O Decline (Please give reasons) O

Name Date Signature
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GU-PR17CR-F02 a0 il
GULF UNIVERSITY 3

Research Team Proposal Support Request

A 7 e as il
Note: Please attach the approved “Request to Form Research Team” Form.
sdbiada
Instructions: : Clagletil)

il Caldl 1

1. Lead Researcher:
= Fill all information accurately and clearly.

= Submitto HOD . ) . )
2. HOD: i = 2

= Review the received research proposal and refer it
to relevant College’s Research Committee.
3. College’s Research Committee:
= Either perform the following duties or refer the A B aled) Gl iyt 3
proposal to Evaluator(s) (usually selected by the

Committee) to perform the following same duties:

- Review the proposal, evaluate their aims and
objectives, whether the proposal presents a well-
formed problem to search.

- Differentiate between proposals based on their
clarity, focus, importance, cost, whether the
proposal has already been or appears to have been
done, and whether the proposal is just a routine
application of known techniques or a review in . =
known field.

= Recommend rejection or successful proposal to
relevant Dean.

4. Dean: el 4
= Review and approve rejected or successful proposal. ) "
= Recommend to Research Council for funding. . =
5. Research Council: el Gadl ulaa 5
= Take the decision for approving funding. . =
= Seek the University President for endorsement of the . =
decision. .
= Inform relevant Research Leader and the University .
Finance Department for processing funding. "

= Retain all original documents related to the research
proposal in Research File.
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¥

Research/Project Proposal Overview: £ g all/a) 7 e oo B3

Title: O giadl

Aims: ity
Expected Outcomes: 1428 gial) piliil)

Lead Researcher:

Co-Researcher:

Researchers (Team Members)
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Partnership (if any):

Details of Requirements:

Estimated Budget:

dad glal) 45 3) gall

Submitted by Lead Researcher:

Name Date Signature
Comments by HOD:
HOD Date Signature
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Recommendation by College’s Research Committee:

Successful and Failed and not Reasons:
recommended recommended
Chair of Committee Date Signature

Approval by Dean:

Successful Rejected

Dean Date Signature

Approval of University Research Council:
(for successful proposals only) )

Council Chair Date Signature

Endorsed by President of University:

RESEARCHER HANDBOOK | 29



Ag sl Al 4_aalal
GULF UNIVERSITY

Appendix (3)
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) £

GULF UNIVERSITY »°

Faculty Research Proposal Support Request
(i A Cing 7 il a0 il

Instructions:

Researcher:
= Fill all information accurately and clearly.
= Submitto HOD .

. HOD:

= Review the received research proposal and refer
it to relevant College’s Research Committee.

College’s Research Committee:

= Either perform the following duties or refer the
proposal to Evaluator (usually selected by the
Committee) to perform the following same duties:

- Review the proposal, evaluate their aims and
objectives, whether the proposal presents a well-
formed problem to search.

- Differentiate between proposals based on their
clarity, focus, importance, cost, whether the
proposal has already been or appears to have been
done, and whether the proposal is just a routine
application of known techniques or a review in
known field.

= Recommend rejection or successful proposal to
relevant Dean.

Dean:

= Review and approve rejected or successful proposal.

= Recommend to Research Council for funding.

Research Council:

= Take the decision for approving funding.

= Seek the University President for endorsement of
the decision.

= Inform relevant Researcher, College’s research
Committee and the University Finance Department
for processing funding.

= Retain all original documents related to the research
proposal in Research File.

|

(&ald) |

) () L
n

SIS B alal) i) Aiad

sdiand) |

-

ealad) Cal) udaa 5
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Research Proposal Overview: ) = e oo B3
Title: 1O gind)
Aims: <y
Expected Outcomes: 1428 gial) piliil)
Researcher:
Partnership (If any): (229 ) sl &

Details of Requirements:
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Estimated Budget:

Joal 30 Al g
GULFUNIVERSITY 3

dad gial) 45 3) gall

Submitted by Researcher:

Name Date Signature

Comments by HOD:

HOD Date Signature
Recommendation by College Research Committee:

Successful and Failed and not Reasons:

recommended recommended

Chair of Committee Date Signature
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Approval by Dean:

Successful Rejected

Dean Date Signature

Approval of University Research Council:

Council Chair Date Signature

Endorsed by President of University:
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Student’s Research Proposal Support Request

llal Eny - 380 as 3 ks
Instructions: : Cilaalal)
1. Student (in collaboration with Research’s (&) o ) O glaay) il 1
Supervisor): ) .
= Fill all information accurately and clearly. ) .
= Submit to HOD . spedl) iy 2
2. HOD: .

= Comment on the received research proposals and
refer to relevant College’s Research Committee.

3. College’s Research Committee: AL (B palal) G 453

= Review the proposal, evaluate its aims and objectives ]
and decide on whether or not the proposal is within /
Department/College research areas and meets )
University research goals. ) ]
= Recommend successful proposals to Dean.
4. Dean:
= Review and approve successful proposal. sl 4
= Recommend to Research Council for funding. . .
5. Research Council: . .
= Take the decision for approving funding. sealadl Gl Gulaa 5
= Seek the University President for endorsement of the ) ) ]
decision. ) .
= Inform relevant student, supervisor, College’s .
Research Committee, and University Finance )
Department for processing funding. ]

= Retain all original documents related to the research
proposal in Research File.

Research Proposal Overview: Gl 7 e (e B
Title: 0 gid)
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Aims: ST
Expected Outcomes: 1428 gial) piliil)
Student:
Supervisor:
Partnership (If any): (229 ) sl &
Details of Requirements:

Estimated Budget: dad giall 453 gall
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Submitted by Student:

Joal 30 Al g
GULFUNIVERSITY 3

Name Date Signature

Comments by HOD:

HOD Date Signature
Recommendation by College Research Committee:

Successful and Failed and not Reasons:

recommended recommended

Chair of Committee Date Signature

Approval by Dean:

Successful Rejected

Dean Date Signature
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Approval of University Research Council:

Council Chair Date Signature

Endorsed by President of University:
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30 gl
GU- PR17CR-F05 GULF UNIVERSITY »

Research Manuscript Plagiarism Examination

Instructions: sl
1. Researcher/Lead Researcher/Student: Ul / e ) Eaaldl /)

e Examine the manuscript using the approved ‘Text-
Matching Software’.

o Fill required information accurately and clearly.

e Submit to relevant College’s Research Committee.

2. College Research Committee: ALY b alall i) Aad 2

e Comment on similarity result, (re-examine the R oo
manuscript if necessary).

e Send to Dean for final decision.

e Send approved Form and manuscript to Research
Council, or return the rejected Form and
manuscript to relevant Research
Leader/Researcher/ Student.

3. Dean: ripanl) 3

e Comment on similarity result, (re-examine the
manuscript if necessary). )

e Approve or reject the manuscript, and return to
College’s research Committee.

)

Lead Researcher/Researcher/Student/Research Information <usa) /qulUall/dualall/ i 1) Salyd) bty

Researcher Name &alll aud

POw] College 4:s

Department

Research Title <Cadl ol s

Publication Details (*)

(%) S Jpualis

(*) Please give publication details (Conference, Journal, date, etc.)

) (
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GU- PR17CR-F05 GULF UNIVERSITY »
Examination Result paadl) 4

Matching Software Used
oaadll Laadiuial) Luaa )

% Similarity 4l %

% Similarity Excluded
B foal) ALEL) 0/

Comments  <adal)

Res?a[g TET Pa{e Signature
Cald) Zaol) P
whsd
College’s research Committee Ll A alad) i) digd
Comments  «ibadall
Cha"’. gl D aEe Signature
Committee oy & 53
Aall) Qi &

Final Decision el AN
Approved  Jsda Rejected agh
Comments  <Uaadal)

Dean i) I.Dag." Signature
&Y &_)5 53l)
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Al 30 Al
GU- PR17CR-F06 GULF UNIVERSITY 3

Publishing in Journals Support Request

Important Note to Researcher/Author: cdlpalyialult Lals hiadle
Indexed Journals in well-known International /Arabic Databases recognized by GU.
/
Instructions: + sy
1. Researcher: :cald) 1
= Fill all information accurately and clearly. . "
= Submit to College’s Research Committee. . .
=  Submit completed Form to College’s Research / =
Committee/University Research Council. .
2. College’s Research Committee: A B aled) Gl iyt 2
= Comment on similarity result, (re-examine the ( =
manuscript if necessary), and send to Dean for final .
decision. "
= Either send the approved documents to Research /

Council, or send the rejected documents to relevant
Research Leader/Researcher/ Student.

3. Dean: thandl 3
= Comment on examination result, (re-examine the ( =
manuscript, if necessary), approve or reject the .
manuscript. . =
= Return all documents to College’s Research
Committee.
4. Research Council: talad) Gl Gl 4
= Take the decision for approval and funding within "
the University’s allocated research budget. .
= Seek the University President for endorsement of . .
the decision. "

= Informing relevant Lead Researcher/ Researcher/
student and supervisor, College’s Research .
Committee, and University Finance Department =
for processing funding.

= Retain all original documents related to
publishable paper in research file.

Paper Title: caagl) o) glis
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Researcher(s) /Author(s): Ol gall/cpfialll)
Journal Details: dlaal) Jualds
Publisher: g
Journal Publishing Fees

Submitted by:

Name Date Signature

Recommendations by College’s Research Committee:

Chair of Committee Date Signature

Dean’s Decision:

Approved Rejected

Dean Date Signature
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Approval of University Research Council:

Council Chair Date Signature

Endorsed by President of University:
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Al 30 Al
GU- PR17CR-F07 GULF UNIVERSITY 3

Participation in Conferences Support Request
QUAS}AJ‘QA;\SJL&A@A@E

Important Note to Researcher/Author: dlgall/Eialil! dals 45
Conferences with categories recognized by GU.

Instructions: T ilagdedl)
1. Researcher: :cald) 1
= Fill all information accurately and clearly. . "
= Submit to College’s Research Committee. . .
=  Submit completed Form to College’s Research / =

Committee/University Research Council. .
2. College’s Research Committee: Aol (B alal) Gl ddad 2
= Comment on similarity result, (re-examine the ( =
manuscript if necessary), and send to Dean for final .
decision. "
= Either send the approved documents to Research /

Council, or send the rejected documents to relevant
Research Leader/Researcher/ Student.

3. Dean: thandl 3
= Comment on examination result, (re-examine the ( =
manuscript, if necessary), approve or reject the .
manuscript. . =
= Return all documents to College’s Research
Committee.
4. Research Council: talad) Gl Gl 4
= Take the decision for approval and funding within "
the University’s allocated research budget. .
= Seek the University President for endorsement of . .
the decision. "

= Informing relevant Lead Researcher/ Researcher/
student and supervisor, College’s Research .
Committee, and University Finance Department =
for processing funding.

= Retain all original documents related to
publishable paper in research file.

Paper Title: caagl) o) glis
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Researcher(s) : Osialall/dald)
Conference Title: il o) gis
Conference Organizer: dalaial) dgall
Conference Place: el (lsa
Conference Date/Period: aigall 348 / gy
Conference Proceedings / Journal Special Issue (if any): Aaa (4 gald 230/ paligal) aildy
Person(s) attending the Conference SAigall pdanau Al (Laldd)paddl)
Fund Support
Please tick as relevant:
Conference registration fees I:I
Travel (economy class tickets) I:I )
Accommodation/hotel fees I:I /
Daily expenses for the period of the
conference including travel days I:I
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Name Date Signature
Recommendations by College’s Research Committee:

Chair of Committee Date Signature
Dean’s Decision:

Approved Rejected

Dean Date Signature
Approval of University Research Council:

Council Chair Date Signature

Endorsed by President of University:
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